
Workflow D 
v.1

Title already selected for retention
Title in copyright
No reasonable replacement available
No permission granted
Money is not available (meaning there is 
only limited OPS in Preservation and 
printing/binding costs are not covered)

NOTE: This workflow is basically creating a 
new backlog/not fixing the old one.

Physical volume returns to 
Preservation from 
wherever it was

Preservation OPS  changes 
sublibrary, collection of title to 

UFSTO, BRITTLE and places book in 
body bag, if title is not in one piece

Preservation OPS  sends book to 
ALF for shelving in call number 

order, either LC or Dewey

Patron request title, Preservation 
OPS receives order, requests 

title from ALF. 
Book arrives in Preservation. 

Time passes...

Patron notified via email and comes 
to Preservation to review book. It will 

not be allowed to circulate

As resources allow (annually??), all 
titles in UFSTO, BRITTLE reviewed 

for release from copyright or creation 
of digital copy by other Libraries
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